
INVITATION MANAGER – APPLICATION MANAGER 
 
BeAScout  
BeAScout is an online site that prospective members can use to find a unit near them. 
Please verify that your BeAScout pin is turned on and up to date!  
Check that your contact information is current and displays the information you want shown for your unit. 
 
Invitation Manager: 
Collects information from potential new Scouts for your unit from BeAScout; 
Helps you manage leads from joining nights and from individual referrals; and 
Allows you to send application invitations directly to interested families.   
Application invitations contain a specific to your unit’s online registration.  
 
Application Manager: 
Collects completed applications from new youth and adults;  
Allows the unit leader/Key 3 to review the youth application and either accept the application with an         
electronic signature or send the application to the district so that they can place the youth in a different unit; 
Allows the Committee Chair to review the adult application and make recommendations for adult positions;  
Allows the Chartered Organization Representative (CR) to review and accept or reject the application with their electronic 
signature or refer the application to the district for placement in a different unit. 
 

Both the Invitation Manager and Application Manager are accessed through your My.Scouting account. 
The tools contained in My.Scouting are role based. Therefore, your unit needs to have the Unit Key 3 registered correctly 
so that they can take action in the system. 
 

Paper applications are required for out of Council Transfers & Adults who are trying to register as one of the Unit Key3 
leaders. Unit Key3 = Scoutmaster/Cubmaster, Committee Chairman and Chartered Org representative.  
 

 
 

 



SETTING UP YOUR BEASCOUT PIN 
 
BeAScout is an online site that prospective members can use to find a unit near them. 
Please verify that your BeAScout pin is turned on and up to date!  
 
Check that your contact information is current and displays the information you want shown for your unit. 
 

 
 
Step 3: Select Your Unit  
Step 4: Select Organization Manager  
 
 

 
 



BeAScout UNIT PIN 
 
Step 5: Select Unit Pin   

 
Step 4: Review and Update your Unit Pin  

 
 



BeAScout UNIT PIN 
 

 

      
 
 
 
 
 
 



INVITATION MANAGER 
 
Invitation Manager: 
Collects information from potential new Scouts for your unit from BeAScout;  
Helps you manage leads from joining nights and from individual referrals; and 
Allows you to send application invitations directly to interested families.   
 
BeAScout Leads are generated by families who visit the BeAScout.org website and have clicked on the  
“Request More Information” button linked to your unit pin.  
 
These are individuals who really want to get involved,  
they are just waiting for you to contact them and let them know more about your unit.  
 

 
 
To access Unit Leads: Log into your my.scouting.org account – Select Menu – Select (the unit) – select Invitation Manager.  
 
BeAScout Leads can be viewed & managed by the registered Unit Key3 Leaders & (NM) New Member Coordinator.  
Unit Key3 = Scoutmaster/Cubmaster, Committee Chairman, Chartered Org. Representative  
The tools contained within My.Scouting are role based. Therefore, units need to have the Unit Key3 registered correctly 
so that they can take action in the system.  
 
BeAScout Lead Actions:  
Unit leaders may clear leads by contacting family - sending an application, closing or reassigning the lead.   
 
If the unit is currently not meeting, they may choose to reassign the lead back to the District for follow up  
and unit re-assignment.   (The system will mark the lead as “Completed” if the scout registers online)  
 
Please keep in mind that if no action is taken by the unit within the first 5 days, the system will automatically reassign 
Leads back to the District for review, at that point the District may assign the lead back to the same unit or reassign to a 
different unit.  
 

 
 

 
 
 
 

 

 



ONLINE REGISTRATIONS  
 

There are 3 ways to register online!   
1- By sending an Application Invite from your my.scouting account (Invitation Manager) to someone who has submitted 

a BeAScout Lead. Each application invite has a specific URL that will allow families to register online. 
 
BeAScout Leads are generated by families who visit the BeAScout.org website and have clicked on the “Request More 
Information” button linked to your unit pin. These are individuals who really want to get involved, they are just 
waiting for you to contact them and let them know more about your unit. 
 

 

2 -   Your unit may choose to share your unique URL or QR code with families who would like to register online.  
The QR code is scannable – simply hold a phone’s camera up to the QR Code & it will take applicants to your unit’s 
online registration link. These links are specific and unique for each unit.  
QR CODE and URL Link can be found in your Invitation Manager tool. (Just Copy, Paste and Share!)  

3-    Another way to register online is through the Apply Now button located in your BeAScout Unit Pin! 
Registered Unit Key3 Leaders can activate or deactivate the “Apply Now” button from their my.scouting account.  
 
My.Scouting – select Menu – Organization Manager – Unit Pin – Select Allow People to Apply Online – Save Changes 

 

 
 
 
 

 

 



ONLINE REGISTRATION FEES – PAYMENT 
 
As listed under Terms and Conditions “The annual National registration fee is nonrefundable” 
 
BSA Membership fees are automatically calculated by the Online Registration System.  
 
A 12-month term = $72.00 and the Boys Life Subscription Fee is Optional   
An additional One-Time New Member Joining Fee = $25 will be applied to new program participants. 
The Council Program Fee is pro-rated for the year. 

 

*Note BSA Registration Fees and Subscription Fees are subject to change 
Paper applications must be submitted for Unit Key3 Leadership Changes. 

    



The following message is displayed before the applicant submits his/her payment:  
 
Uniform costs and other resources are not included.  
There may be additional fees for dues, activity fees and insurance payable to your Council and/or unit.  
Please contact your unit to learn more. 
 
 
 
ACCEPTING ONLINE APPLICATIONS - ACTIONS 
 
Online Youth applications can be approved by Cubmaster, Committee Chair or Charter Org. Representative.   
Online Adult applications may be approved by the Charter Organization Representative or COR’s Designee. 
The tools contained within My.Scouting are role based.  
Therefore, units need to have the Unit Key3 registered correctly so that they can take action in the system.  
 

Opening Application Manager 

Log in to your My.Scouting account, select “Menu” - select your “Unit” & then “Application Manager”. 

 

 

 

Once an application is submitted unit leaders can: 
 

Accept the applicant,  
Reassign the applicant to the district so the district can find another unit for the applicant, or 
Reject – “Do not Accept” Please contact Family before reassigning or rejecting an application.  
 



 

 

 

Approved/Closed Online applications or invitations can be viewed from your my.scouting.org account at any time. 
Simply - Log into your My.scouting account – Select Menu – Select Your Unit – Select Application Manager  - 

Select the = icon on the right side of your screen (next to Draft Email). 
 

 

Then filter your search by selecting ADULT or YOUTH & Completed.  
Select Show Results to view a list of completed online applications. 
 



 

CREATING YOUR ONLINE APPLICATION QR CODE 

In the “Invitation Manager” setting for your unit on My.Scouting.Org, a Unit “Key 3” leader (or Key 3 Delegate, or anyone 
registered as a “New Member Coordinator”) can do the following: 

Create a URL Link for Applications and a QR Code for Applications – 

 it’s right there when you log in to “Invitation Manager”. 
 (just copy and share – QR Codes on flyers, URL Links for Websites, emails, and more) 


